[image: ]V9.0 September 2021

[bookmark: _GoBack]
BAG File Specifications

Change Control
Update to remove all product variants using Greenpost Entry or Intermediate in preparation for the removal of these products from the 4th January 2022. As of the 4th January any mailing using these products will not be accepted by Royal Mail Wholesale.
Description
The .bag file is produced by a downstream access package (such as "Whistl Sort") and drives the production of bag labels through Whistl DSA Labels software.
Naming
By convention the following naming scheme is used:
  ###hssDM.bag
Where "###" is the last three digits of the Client ID, "h" is the Mailing House ID, "ss" is the Mailing Segment and "D" and "M" are codes representing the day and month respectively.
The "Client ID" is a 4-character identifier issued by Whistl and represents an end user of the service.
The "Mailing House ID" is a 1-character identifier issued by Whistl used to identify different mailing houses (pick-up points).
The "Mailing Segment" is a 2-character alphanumeric identifier (0-9, A-Z) which can be used by clients to upload multiple same-day mailings from the same site.


The day and month are a single alphanumeric character encoding the value
as follows: A=1, B=2, C=3, ..., Z=26, 2=27,  3=28,  4=29,  5=30,  6=31 
Which prevents confusion between the numbers "1" and "0" and letters "l",
"I" and "O" irrespective of font.
There would be a different scenario where the month of May is encountered.  This causes problems from 27th - 31st of the month, as the following entries are recognised by Excel as Scientific Notation and can corrupt the contents of the Bag ID
2E, 3E, 4E, 5E, 6E
Excel is a product used extensively by Royal Mail when looking at E*Pro reports, and also by our customers who manipulate .TNT files produced by Whistl software.  The solution would therefore be to not use the letter "E" to signify May, but to use the letter "M".  Therefore the 27th - 31st May would look as follows
2M, 3M, 4M, 5M, 6M
Thus a mailing by client 3456 using mailing house 9, segment AA on the
31st May would produce the file "4569AA6M.bag"






Day
	1st
	A
	11th
	K
	21st
	U

	2nd
	B
	12th
	L
	22nd
	V

	3rd
	C
	13th
	M
	23rd
	W

	4th
	D
	14th
	N
	24th
	X

	5th
	E 
	15th
	O
	25th
	Y

	6th
	F
	16th
	P
	26th / Default
	Z

	7th
	G
	17th
	Q
	27th
	2

	8th
	H
	18th
	R
	28th
	3

	9th
	I
	19th
	S
	29th
	4

	10th
	J
	20th
	T
	30th
	5

	
	31st
	6









Month
	January
	A
	July
	G

	February
	B
	August
	H

	March
	C
	September
	I

	April
	D
	October
	J

	*May
	E (M from 27th day)
	November
	K

	June
	F
	December
	L

	
	
	Default
	Z







Contents
********
The file is organised as a tab separated text format. The sequence of records should correspond precisely with the sequence of mail which is produced for insertion into the bags. 

[BagID] <tab> [SSC] <tab> [CustomerNo] <tab> [Format Code] <tab> [Contract Code] <tab> [Posting Code] <tab> [Job Reference] <tab> [Container Type] <CR><LF>
[BagID] <tab> [SSC] <tab> [CustomerNo] <tab> [Format Code] <tab> [Contract Code] <tab> [Posting Code] <tab> [Job Reference] <tab> [Container Type] <CR><LF>
e.g.
0021101AA00001<tab>60111<tab>0021<tab>M<tab>N<tab>A<tab>XXXXXXXXXXXXXXXXXXXX<tab>B<CR><LF>
0021101AA00002<tab>60111<tab>0021<tab>M<tab>N<tab>A<tab>XXXXXXXXXXXXXXXXXXXX<tab>B<CR><LF>

· [BagID] – 14 character unique identifier for the bag. Fully described in .tnt Specification.
· [SSC] – The Standard Selection Code: 3 digits for 70 Sort, 5 digits for 1400 Sort.
· [CustomerNo] – 4 digits : unique customer number: repeats the same for each record in the file
· [Format Code] – 1 or 2 character code which indicates the type of content:refere to Whistl Product codes matrix in Whistl File Specifications 
· (Format Code Character 1) – 1st character of Format code which indicates the type of content: see Fig 1
· (Format Code Character 2) – 2nd character of Format code which indicates Product specific characteristics: see fig 1


Fig 1
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Requirements for the use of Yellow bag labels in customer mailings.
The following list of bag labels formats will all require to be produced on Yellow bag labels.
This update has been built into the latest label software, this information is for customers who produce their own labels.

Format Code	Format Description		Notes

M		MECH LTR                    
O		OCR                                             
E		LGE LETTERS MECH (OCR)		Large Letters OCR
I		LL MAILMARK
L		MAILMARK









Responsible Mail (GreenPost)
Greenpost variants are being removed and cannot be used on any mailing being handed over to Royal mail Wholesale from the 4th January 2022

[Contract Code] - National, Zonal 
Contract Code	Description
		Unspecified, defaults to National contract DSA
N		National contract DSA 
Z		Zonal contract DSA



Posting Code - 2 Character field

[Posting Code Character 1]  – Level of Sortation
Posting Code	Description
		Unspecified, uses A
A		Access 70/1400


[Posting Code Character 2]
Posting Code	Description
S		Standard Service (Standard DSA) & Partially Addressed Mail Service
P		Premium Service 
A		Advertising Mail
C		Advertising Mail for Catalogues

Example: A none Advertising Mailing using Standard DSA would have a Posting Code = AS and with advertising Mail = AA and if using Partially Addressed Mail then it would be = AS

[Job Reference] - 20 character alphanumeric field available to record information at customer’s discretion



[Container Type]

B		Bag
T		Tray


Ad Mail Format
The following illustrates the Format text printed according to Posting Code and Format Code for AdMail Mailings:

Posting Code	Format Code		Label Text		Notes

AA		F			LGE LETTERS		Admail Large Letters 
AA		M			MECH LTR		AdMail Mech Letter
AA		N			MAN LTR		AdMail Manual Letter
AA		O			OCR			AdMail OCR Letter
AA		E			LGE LETTERS OCR	Admail MECH (OCR)	
AA		I			LGE LETTERS EIB	Admail Large Letters EIB
AA		L			EIB			Admail Letters EIB








Label Service and Format Descriptions
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[image: ]
image4.emf
Presorted Service - Letters 70 Format Format Code Contract Code Posting Code Container Type Format Description Service Description

Access 70 OCR - Bags Letter O N or Z AS B OCR

Access 70 OCR - Trays Letter O N or Z AS T OCR

Access 70 OCR with Admail - Bags Letter O N or Z AA B OCR ADVM

Access 70 OCR with Admail - Trays Letter O N or Z AA T OCR ADVM

Access 70 Mailmark - Bags Letter L N or Z AS B MAILMARK

Access 70 Mailmark - Trays Letter L N or Z AS T MAILMARK

Access 70 Mailmark Economy - B Letter L N or Z AS B MAILMARK

Access 70 Mailmark Economy - T Letter L N or Z AS T MAILMARK

Access 70 Mailmark with Admail - Bags Letter L N or Z AA B MAILMARK ADVM

Access 70 Mailmark with Admail - Trays Letter L N or Z AA T MAILMARK ADVM

Access 70 Mailmark Economy with Admail - Bags Letter L N or Z AA B MAILMARK ADVM

Access 70 Mailmark Economy with Admail - Trays Letter L N or Z AA T MAILMARK ADVM

Access 70 Manual - Bags Letter N N or Z AS B MAN LTR

Access 70 Manual -Trays Letter N N or Z AS T MAN LTR

Access 70 Mech - Bags Letter M   N or Z AS B MECH LTR

Access 70 Mech -Trays Letter M   N or Z AS T MECH LTR

Access 70 Manual with Admail - Bags Letter N N or Z AA B MAN LTR ADVM

Access 70 Manual with Admail - Trays Letter N N or Z AA T MAN LTR ADVM

Access 70 Mech with Admail - Bags Letter M N or Z AA B MECH LTR ADVM

Access 70 Mechl with Admail - Trays Letter M N or Z AA T MECH LTR ADVM

Presorted Service - Letters 1400 Format Format Code Contract Code Posting Code Container Type Format Description Service Description

Access 1400 Manual - Bags Letter N N or Z AS B MAN LTR

Access 1400 Manual - Trays Letter N N or Z AS T MAN LTR

Access 1400 Mech - Bags Letter M N or Z AS B MECH LTR

Access 1400 Mech - Trays Letter M N or Z AS T MECH LTR

Access 1400 Manual with Admail - Bags Letter N N or Z AA B MAN LTR ADVM

Access 1400 Manual with Admail -Trays Letter N N or Z AA T MAN LTR ADVM

Access 1400 Mech with Admail - Bags Letter M N or Z AA B MECH LTR ADVM

Access 1400 Mech with Admail - Trays Letter M N or Z AA T MECH LTR ADVM

Access 1400  Manual Advertising Catalogue - Bags Letter N N or Z AC B LETTER ADVM

Poll Sort Format Format Code Contract Code Posting Code Container Type Format Description Service Description

Access PollSort Poll Cards Z N or Z AS T POLL SORT

Magazine Subsciption Service Format Format Code Contract Code Posting Code Container Type Format Description Service Description

MAG SUB Mailmark - Bags Magazines 2 N or Z AS B LL MAILMARK MAG SUB

MAG SUB Mailmark - Trays Magazines 2 N or Z AS T LL MAILMARK MAG SUB

MAG SUB Manual - Bags Magazines 3 N or Z AS B LGE LETTERS MAG SUB

MAG SUB Manual - Trays Magazines 3 N or Z AS T LGE LETTERS MAG SUB

Partially Addressed Mail Service Format Format Code Contract Code Posting Code Container Type Format Description Service Description

Access 70 Mailmark Letters Letter G N or Z AS B or T MAILMARK PARTIAL

Access 70 Mailmark Economy Letters Letter G N or Z AS B or T MAILMARK PARTIAL

Access 1400 Manual Letters Letter H N or Z AS B or T MAN LTR PARTIAL

Access 70 Mailmark Large Letters Large Letter W N or Z AS B or T LL MAILMARK PARTIAL

Codes Relating to Bag File Spec Label Contents

Codes Relating to Bag File Spec Label Contents

Codes Relating to Bag File Spec Label Contents

Codes Relating to Bag File Spec Label Contents

Codes Relating to Bag File Spec Label Contents
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Presorted Service - Large Letters 70 Format Format Code Contract Code Posting Code Container Type Format Description Service Description

Access 70 Business Mail Large Letter Large Letter FB N or Z AS B or T LGE LETTERS BMLL

Access 70 Business Mail Mailmark Large Letter Large Letter IB N or Z AS B or T LL MAILMARK BMLL

Access 70 Advertising Mailmark Large Letter  Large Letter I N or Z AA B or T LL MAILMARK ADVM

Access 70 OCR Business Mail Large Letter Large Letter EB N or Z AS B or T OCR LGE LETTERS BMLL

Access 70 OCR Advertising large Letter Large Letter E  N or Z AA B or T OCR LGE LETTERS ADVM

Access 70 Advertising Large Letter Large Letter F N or Z AA B or T LGE LETTERS ADVM

Access 70 OCR Ecommerce Large Letter Large Letter F N or Z AS B or T LGE LETTERS

Access 70 Ecommerce Large Letter Large Letter F N or Z AS B or T LGE LETTERS

Access 70 Ecommerce Mailmark Large Letter Large Letter I N or Z AS B or T LL MAILMARK

70 Manual Mailmark Ecomm Large Letters Large Letter 6 N or Z AS B or T LL MAILMARK ZONAL if used

Presorted Service - Large Letters 1400 Format Format Code Contract Code Posting Code Container Type Format Description Service Description

Access 1400 Business Mail Large Letter Large Letter FB N or Z AS B MAN LTR BMLL

Access 1400 Advertising Mail Large Letter Large Letter F N or Z AA B MAN LTR ADVM

Access 1400 Ecommerce Large Letter Large Letter F N or Z AS B LGE LETTERS

Access 1400 Advertising Catalogue Large Letter F N or Z AC B LGE LETTERS ADVM

1400 Manual Mailmark Ecomm Large Letters Large Letter 5 N or Z AS LGE LETTERS ZONAL if used

Presorted Service - Parcels Format Format Code Contract Code Posting Code Container Type Format Description Service Description

Access 70 Parcel Parcel P N   AS B PACKETS

Access 1400 Parcel Parcel P N   AS B PACKETS

70 Manual Mailmark Packets Parcel 4 N or Z AS B PARCELS ZONAL if used

1400 Manual Mailmark Packets  Parcel 4 N or Z AS B PARCELS ZONAL if used

Codes Relating to Bag File Spec Label Contents

Codes Relating to Bag File Spec Label Contents

Codes Relating to Bag File Spec Label Contents
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Presorted Service - Letters 70 Format Format Code Contract CodePosting CodeContainer Type

Access 70 OCR Letter O N or Z AS B or T

Access 70 OCR with Admail Letter O N or Z AA B or T

Access 70 OCR with Admail & Greenpost Entry Letter OE N or Z AA B or T

Access 70 OCR with Admail & Greenpost Intermediate Letter OI N or Z AA B or T

Access 70 Mailmark Letter L N or Z AS B or T

Access 70 Mailmark Economy Letter L N or Z AS B or T

Access 70 Mailmark with Admail Letter L N or Z AA B or T

Access 70 Mailmark Economy with Admail  Letter L N or Z AA B or T

Access 70 Mailmark with Admail & Greenpost Entry Letter LE N or Z AA B or T

Access 70 Mailmark Economy with Admail & Greenpost Entry Letter LE N or Z AA B or T

Access 70 Mailmark with Admail & Greenpost Intermediate Letter LI N or Z AA B or T

Access 70 Mailmark Economy with Admail & Greenpost Intermediate Letter LI N or Z AA B or T

Access 70 Mech/Manual Letter M or N N or Z AS B or T

Access 70 Mech/Manual with Admail Letter M or N N or Z AA B or T

Access 70 Mech/Manual with Admail & Greenpost Entry Letter ME or NE N or Z AA B or T

Access 70 Mech/Manual with Admail & Greenpost Intermediate Letter MI or NI N or Z AA B or T

Presorted Service - Letters 1400 Format Format Code Contract CodePosting CodeContainer Type

Access 1400 Mech/Manual Letter M or N N or Z AS B

Access 1400 Mech/Manual with Admail Letter M or N N or Z AA B

Access 1400 Mech/Manual with Admail & Greenpost Entry Letter ME or NE N or Z AA B

Access 1400 Mech/Manual with Admail & Greenpost Intermediate Letter MI or NI N or Z AA B

Access 1400 Mech Manual Advertising Catalogue Letter M or N N or Z AC B

Poll Sort Format Format Code Contract CodePosting CodeContainer Type

Access PollSort Poll Cards Z N or Z AS T

Magazine Subsciption Service Format Format Code Contract CodePosting CodeContainer Type

MAG SUB Magazines 2 N or Z AS B or T

MAG SUB - Manual Magazines 3 N or Z AS B or T

Partially Addressed Mail Service Format Format Code Contract CodePosting CodeContainer Type

Access 70 Mailmark Letters Letter G N or Z AS B or T

Access 70 Mailmark Economy Letters Letter G N or Z AS B or T

Access 1400 Manual Letters Letter H N or Z AS B or T

Access 70 Mailmark Large Letters Large Letter W N or Z AS B or T

Codes Relating to Bag File Spec

Codes Relating to Bag File Spec

Codes Relating to Bag File Spec

Codes Relating to Bag File Spec

Codes Relating to Bag File Spec
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Presorted Service - Large Letters 70 Format Format Code Contract CodePosting CodeContainer Type

Access 70 Business Mail Large Letter Large Letter FB N or Z AS B or T

Access 70 Business Mail Mailmark Large Letter Large Letter IB N or Z AS B or T

Access 70 Advertising Mailmark Large Letter  Large Letter I N or Z AA B or T

Access 70 Advertising Mailmark Large Letter Greenpost Entry Large Letter IE N or Z AA B or T

Access 70 Advertising Mailmark Large Letter Greenpost Intermediate Large Letter II N or Z AA B or T

Access 70 OCR Business Mail Large Letter Large Letter EB N or Z AS B or T

Access 70 OCR Advertising large Letter Large Letter E  N or Z AA B or T

Access 70 OCR Advertising large Letter & Greenpost Entry Large Letter EE N or Z AA B or T

Access 70 OCR Advertising Large Letter & Greenpost Intermediate Large Letter EI N or Z AA B or T

Access 70 Advertising Large Letter Large Letter F N or Z AA B or T

Access 70 Advertising Large Letter & Greenpost Entry Large Letter FE N or Z AA B or T

Access 70 Advertising Large Letter & Greenpost Intermediate Large Letter FI N or Z AA B or T

Access 70 OCR Ecommerce Large Letter Large Letter E N or Z AS B or T

Access 70 Ecommerce Large Letter Large Letter F N or Z AS B or T

Access 70 Ecommerce Mailmark Large Letter Large Letter I N or Z AS B or T

70 Manual Mailmark Ecomm Large Letters Large Letter 6 N or Z AS B

Presorted Service - Large Letters 1400 Format Format Code Contract CodePosting CodeContainer Type

Access 1400 Business Mail Large Letter Large Letter FB N or Z AS B

Access 1400 Advertising Mail Large Letter Large Letter F N or Z AA B

Access 1400 Advertising Mail Large Letter & Greenpost Entry Large Letter FE N or Z AA B

Access 1400 Advertising Mail Large Letter & Greenpost Intermediate Large Letter FI N or Z AA B

Access 1400 Ecommerce Large Letter Large Letter F N or Z AS B

Access 1400 Advertising Catalogue Large Letter F N or Z AC B

1400 Manual Mailmark Ecomm Large Letters Large Letter 5 N or Z AS B

Presorted Service - Parcels Format Format Code Contract CodePosting CodeContainer Type

Access 70 Parcel Parcel P N or Z AS B

Access 1400 Parcel Parcel P N or Z AS B

70 Manual Mailmark Packets  Parcel 4 N or Z AS B

1400 Manual Mailmark Packets Parcel 4 N or Z AS B

*** for Mixed Weight Large Letters and Packets please add M as the third character in the Format code

Codes Relating to Bag File Spec

Codes Relating to Bag File Spec

Codes Relating to Bag File Spec
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